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WEDDING ADMIN DETAILS    check list for St Marys office 
 
 
□          wedding booking acknowledgement letter;      sent 
 
□          wedding ceremony confirmation letter;     sent                             □  deposit receipt;    sent   
 
□          letter re pre-wedding seminar asking for completed documents;     sent 
 
□ original birth and baptism certificates;         provided, copied and returned 
 
□ Notice of Intended Marriage;      signed and witnessed and  
 
□ appointment with Fr Stephen;     made 
 
□          wedding information form;      completed 
 
 CHECK couples’ requests for following  (where not downloaded) 
 
 St Marys Picture,   St Marys History,   UBD Map 
 
 St Marys Pew Ribbons 
 
 Candle lighting;    requested,      and supply candles where lighting requested  
 
            Church bell ringing at ceremony;     requested 
 
 Rehearsal day & date reservation;    made 
 
 Drivers’ guide  for wedding vehicles;    issued 
 
 Wedding Order of Service – including Wedding music, hymns, readings, poem and prayers;    arranged 
 
 Music &/or Extra Music;    arranged 
 
 Drinks &/or Food on the Lawn;      requested 
 
 Final Wedding Payment;      made 
 
 Marriage preparation course (Kinections);       attended 
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